
User Manual 

Login with http://117.239.183.208/rte_admission/ 

1. Click on “Register Here!!” button to start the registration. 

 
(II) Pop-up box will be activated as given in screen (II) 

 

2. Click on “ह ाँ मैंने सभी ननर्देश पड़ निए ह”ै Button after reading the instructions carefully 

and Tick following Self-declaration Check Box and then click on “Next” button. 

 

 

3. Form will be open and you have to fill the complete detail of student carefully and 

correctly purely as per documents like Student Name, Father Name, DOB, Aadhaar 

number, Family ID, valid mobile number & Email as shown in below screenshot: 

http://117.239.183.208/rte_admission/


  

Note:  Entry the activate Mobile Number only because it is required for OTP 

authentication every time when you try for login into the application. 

Once above Form filled up completely, click on “SaveNext” button. After successful 

save of Data, Registration ID (UserID) and Password will be generated and shown on 

top of the above page as shown below: 

 

 

4. Please write down these credentials carefully OR take the printout with you. Once 

you got the RegistrationID and Password, click on “Log Out” shown in above 
screenshot. 

 



5. Main page of portal will be opened. Enter your Registration Number and Password 

and click on “Login” button. 

 

 

6. Enter OTP received on your Registered Mobile Number for Login: 

 

 

7. On Successful Login, following Alert message be read carefully and click on “Ok” 
button.  



 

8. Upload signature and photograph of student by following the instructions 

regarding size (upto 100 kb) and format (only .jpg, .jpeg) of document mentioned in 

the Portal as shown below. 

 

For uploading the Photo & signature, click on image shown above and after selecting 

the requisite document click on “Fetch Password Photo” button and “Fetch 

Signature” Button respectively.  After click on image, following pop-up will be open: 

 

Note: If above window not opened, kindly ensure that your browser java-script should 

be enabled. 

 

After uploading the both files, click on “Save/Next” Button appeared bottom of the 

page after photo & signature. 



9. Following page will be appeared. Upload Clear readable copy of student Aadhaar 

and Parivar Pehchan Patra (PPP/FamilyID) in PDF format (Size note more than 

300kb). Click on image for uploading the respective document. 

 

 

10.  Once the both documents uploaded, you have to submit the school preference in order of choices. 

Please fillup your school choices carefully. 

 

Note: If you want to delete any choice, you needs to start the delete of choices from last choice. 

System will not allow to delete the middle choice.   

  



11. After submission of complete form, you may take the print out of your document by clicking on 

“Submit Final/ Print Application” button available on top of this page as shown below:  

 

 

12. Complete form dully fill-up by you will be appeared. Please review this form carefully. If details 

found correct, click on “Final Submit” button shown below of the form. 



 

  



13. Following pop-up will be appeared.  After reading the instructions carefully, click on “Final 
Submit” button.  

 

Once you will submit your application finally, your process will be completed.  

 

Note: Such Applications which are not submitted “Finally” will be treated as incomplete and not 
considered for allocation of seats under RTE.  

 

 

  



4. You can “Edit” your application by clicking on “Edit/unlock application” given on top and the 

application at any time before closing date but in such circumstances, it should be ensure that above 

mentioned process should be followed again and don’t forget to submit your application finally by 
click on “Final Submit” button. Final Submission is required every time after unlocking the application 

for Editing. 

 

Note: During editing, if you change the Class OR District of the student, already filled up choices will 

also be deleted automatically by the system and you have to submit all school preferences afresh. So 

be careful while updation of Data. 

Additional Helping Tools 

1. In you forget your registration ID OR Password, may get it from “Forgot your password?” OR “Forgot 

Registration Number?” button available on login page as shown below: 

 

 

 



 

2. Enter required information like Aadhaar number, DOB etc. and click on “Submit” Button. OTP will 
be received on your registered mobile number: 

 

After entering the valid OTP, system will show the RegistrationID & Password. 

 

 

Please call on helpline number 0172-5049801 during office 

hours (9.00 AM to 5.00 PM) for technical support. 


